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	ASSESSOR INFORMATION RECORD

	Please take time to read carefully and to fill out ALL the sections. Kindly return the completed form to:
The Director,
National Accreditation Board,

Evans Building,

Second Floor,

Valletta,

VLT1179,

Malta

e-mail: info@nabmalta.org.mt 

Web: www.nabmalta.org.mt

	Section A: General Details

	Name of Assessor:

	Name of Organisation (if applicable):

	Address of Organisation:



	Tel:

	Mobile Tel:

	E-mail:
	Fax:

	Position within Organisation (if applicable): 

	Date of Birth:
	Nationality:

	SECTION B: State in which accreditation schemes you are qualified in:

	Testing Laboratories
	 FORMCHECKBOX 

	Calibration Laboratories
	 FORMCHECKBOX 


	Medical Laboratories
	 FORMCHECKBOX 

	Inspection Bodies
	 FORMCHECKBOX 


	Certification Bodies (QMS)
	 FORMCHECKBOX 

	Certification Bodies (EMS)
	 FORMCHECKBOX 


	Certification Bodies (Personnel)
	 FORMCHECKBOX 

	Certification Bodies (Product)
	 FORMCHECKBOX 


	EMAS
	 FORMCHECKBOX 

	E-Signatures
	 FORMCHECKBOX 


	Other schemes (please specify)


	
	
	


	Section C: Education and Professional Recognition
(Note: Please write years of achievement of qualifications).

	a. General (Note: Graduates need not complete this part)


	b. Technical (Certificates, Diplomas, etc)

	c. Degrees


	d. Current Membership of Professional Institutions with dates achieved


	e. Knowledge of Languages

	Mother tongue(s)
	

	Other language(s)
	

	Self-assessment
	Understanding
	Speaking
	Writing

	European level 
(See Schedule 2)
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	Language
	
	
	
	
	
	

	Language
	
	
	
	
	
	

	Language
	
	
	
	
	
	

	Language
	
	
	
	
	
	

	Language
	
	
	
	
	
	

	Section D: Technical Experience
(Note: Write the details of relevant experience in laboratory testing and calibration, management systems, certification, inspection, quality assurance, EMAS, and other relevant technical areas. Always quote the years)

	


	Section E: Recognition by other Accreditation Bodies which are EA Members

	Are you qualified by an accreditation body that is a member of EA? (please tick as appropriate) – Please attach proof of qualification.

	Lead Assessor (specify scheme/s): 
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	Assessor (specify scheme/s):
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	Technical Assessor (specify scheme/s):
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	Technical Expert
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	Name of the Accreditation Body or Bodies which carried out the qualification
	Date when qualification was achieved

	
	

	
	

	
	

	
	

	
	

	
	

	Please list areas of competencies for which you have been qualified:

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


	Section F: Assessment Work Experience

	Details of assessments carried out in the last 24 months and the standards/reference documentation against which these assessments were carried out. Please also indicate number of assessments and their duration 
(Note: attach the first page of each report, where possible).

	a.         Conformity Assessment Bodies (Laboratories, Inspection Bodies, Certification Bodies, EMAS Verifications)


	b.        Contractors and Suppliers

	c.        Other (Please Specify)




Additional Information may be provided on clearly referenced attached sheets.

	Section G:  TRAINING

	Details of Assessor training received in the last 12 months identifying the Training Organisation, Date of Award of Qualification and the Standard(s) e.g. ISO/IEC 17025; ISO 15189; ISO/IEC17020; etc. (attach proof).


	Section H: Expertise

	Technical Areas in which the applicant considers himself/herself highly competent or competent to act as a NAB-MALTA Assessor/Expert
(Notes: 

· For laboratories and inspection bodies the applicant should use the attached list of Keywords (Schedule 1) to describe the areas in which they have experience,
· For Certification Bodies and EMAS the applicant should also quote the relevant NACE code).



	Section I: Other Expertise related to Accreditation (such as technical advice provided to other accreditation bodies, delivery of training courses, etc.)

	

	Section J: Curriculum Vitae (CV)

	Applicants may submit their updated CV and other relevant information as a separate document. Kindly tick this box if such information has been sent.      
	 FORMCHECKBOX 



	I certify that the information given in this form and the attached documentation and information is true and correct to the best of my knowledge.
I agree to provide all the documentation and information necessary to allow a proper examination of this application.

I have familiarised myself with the contents of the relevant Assessor Information Pack including the NAB-MALTA regulations and policies and agree to be bound by the terms of the NAB-MALTA assessor contract.
      Signature:
_________________________________
      Date:

_________________________________



	This section should preferably be filled in:

To the best of my knowledge the information given by the assessor in this form is true and correct.

Signature of immediate senior 

officer or professionally 

qualified referee where 

there is no senior officer                ________________________________________

                            Date                ________________________________________

Name in block capitals                  ________________________________________

Position*                                    ________________________________________

Address                                     _________________________________________

                                                _________________________________________
                                                _________________________________________
                                                _________________________________________
Telephone No:                           _________________________________________
* Referees should indicate their professional status




Notes:
1. All information received will be treated in strictest confidence. An acknowledgement of receipt of the documents will be sent to the applicant.

2.
 Please provide a list of all the documentation attached with this form.

	Schedule 1 – List of NAB-MALTA Assessor Keywords

	1
	Acoustics
	58
	Leather, leather products

	2
	Adhesives, Sealants, Fillers & Resins
	59
	Lifts, Lifting Gear

	3
	Aggregates
	60
	Luminaires

	4
	Agricultural Chemicals
	61
	Machinery and equipment

	5
	Asbestos
	62
	Magnetic Materials

	6
	Automatic Test Equipment
	63
	Mechanical Testing Metals

	7
	Biochemistry & Microbiology
	64
	Mechanical Testing Non Metals

	8
	Bituminous Materials
	65
	Medical/Dental Equipment

	9
	Brewing
	66
	Metals

	10
	Bricks, Blocks (Stone & Rock)
	67
	Metrology

	11
	Calibration
	68
	Microelectronic Devices

	12
	Cement Additives and Products
	69
	Microwave Products

	13
	Ceramics Clays and Clay Products
	70
	Motor Vehicles – Repair, Inspection

	14
	Chemical Analysis
	71
	Noise and Vibration

	15
	Chemicals, Chemical Products, Fibres
	72
	Non-metallic mineral products

	16
	Civil Engineering Structures
	73
	NDT Techniques

	17
	Computer Media
	74
	Optics, optical equipment

	18
	Computers and Peripherals
	75
	Ores and Minerals

	19
	Concrete Additives and Products
	76
	Packaging

	20
	Construction
	77
	Paints

	21
	Corrosion
	78
	Paper, Board, Pulp, Paper products

	22
	Cosmetics
	79
	Petroleum Products

	23
	Dental Materials
	80
	Pharmaceuticals, Pharmaceutical Products

	24
	Domestic Chemical Products
	81
	Photometric

	25
	Education
	82
	Polymers

	26
	Electrical Cables
	83
	Pollution Airborne

	27
	Electrical Domestic Appliances
	84
	Pressure Vessels

	28
	Electrical Instruments
	85
	Public Administration

	29
	Electrical Insulating Materials
	86
	Publishing Companies

	30
	Electrical Lamps
	87
	Printing Companies

	31
	Electrical Motors & Generators
	88
	Pumps and Valves

	32
	Electrical Office Equipment
	89
	Quality Assurance

	33
	Electrical Plugs and Sockets
	90
	Quarrying

	34
	Electrical Products
	91
	Radar Equipment

	35
	Electrical Safety
	92
	Radiology

	3
	Electrical Switchgear Connectors
	93
	Recycling

	37
	Electrical Transformers Power-Supplies
	94
	Reference Testing

	38
	Electricity Supply
	95
	Reinforcing Materials

	39
	Electromechanical Compatibility
	96
	Resins

	40
	Electromechanical Devices
	97
	Ropes

	41
	Electronic Components
	98
	Rubber and plastic products

	42
	Electronic Equipment and Instruments
	99
	Safety

	43
	Engineering Services
	100
	Shipbuilding

	44
	Environmental
	101
	Software

	45
	Fans
	102
	Soils Geotechnics

	46
	Fire and Fire Resistance Products
	103
	Stress Analysis

	47
	Food products, beverages, tobacco
	104
	Surface Analysis

	48
	Furniture
	105
	Telecommunications

	49
	Gas Appliances and Gas
	106
	Textiles and textile products

	50
	Glass and Glass Products
	107
	Timber Products and Protection

	51
	Health, Social work
	108
	Tools Hand

	52
	High Voltage Power Equipment
	109
	Toys

	53
	Hydraulics
	110
	Transport

	54
	Hydrodynamics
	111
	Vehicle Components and Assemblies

	55
	Hotels, restaurants
	112
	Wastes Pollutants and Effluents

	56
	Information Technology
	113
	Water, water supply

	57
	Insulating Materials Thermal
	114
	Wholesale and retail trade

	
	
	115
	Wood, wood products


	Schedule 2 – European language levels - Self Assessment Grid

	
	
	A1
	A2
	B1
	B2
	C1
	C2

	U n d e r s t a n d i n g
	Listening
	I can understand familiar words and very basic phrases concerning myself, my family and immediate concrete surroundings when people speak slowly and clearly.
	I can understand phrases and the highest frequency vocabulary related to areas of most immediate personal relevance (e.g. very basic personal and family information, shopping, local area, employment). I can catch the main point in short, clear, simple messages and announcements.
	I can understand the main points of clear standard speech on familiar matters regularly encountered in work, school, leisure, etc. I can understand the main point of many radio or TV programmes on current affairs or topics of personal or professional interest when the delivery is relatively slow and clear.
	I can understand extended speech and lectures and follow even complex lines of argument provided the topic is reasonably familiar. I can understand most TV news and current affairs programmes. I can understand the majority of films in standard dialect.
	I can understand extended speech even when it is not clearly structured and when relationships are only implied and not signalled explicitly. I can understand television programmes and films without too much effort.
	I have no difficulty in understanding any kind of spoken language, whether live or broadcast, even when delivered at fast native speed, provided. I have some time to get familiar with the accent.

	
	Reading
	I can understand familiar names, words and very simple sentences, for example on notices and posters or in catalogues.
	I can read very short, simple texts. I can find specific, predictable information in simple everyday material such as advertisements, prospectuses, menus and timetables and I can understand short simple personal letters.
	I can understand texts that consist mainly of high frequency everyday or job-related language. I can understand the description of events, feelings and wishes in personal letters.
	I can read articles and reports concerned with contemporary problems in which the writers adopt particular attitudes or viewpoints. I can understand contemporary literary prose.
	I can understand long and complex factual and literary texts, appreciating distinctions of style. I can understand specialised articles and longer technical instructions, even when they do not relate to my field.
	I can read with ease virtually all forms of the written language, including abstract, structurally or linguistically complex texts such as manuals, specialised articles and literary works.

	S p e a k i n g
	Spoken interaction
	I can interact in a simple way provided the other person is prepared to repeat or rephrase things at a slower rate of speech and help me formulate what I'm trying to say. I can ask and answer simple questions in areas of immediate need or on very familiar topics.
	I can communicate in simple and routine tasks requiring a simple and direct exchange of information on familiar topics and activities. I can handle very short social exchanges, even though I can't usually understand enough to keep the conversation going myself.
	I can deal with most situations likely to arise whilst travelling in an area where the language is spoken. I can enter unprepared into conversation on topics that are familiar, of personal interest or pertinent to everyday life (e.g. family, hobbies, work, travel and current events).
	I can interact with a degree of fluency and spontaneity that makes regular interaction with native speakers quite possible. I can take an active part in discussion in familiar contexts, accounting for and sustaining my views.
	I can express myself fluently and spontaneously without much obvious searching for expressions. I can use language flexibly and effectively for social and professional purposes. I can formulate ideas and opinions with precision and relate my contribution skilfully to those of other speakers.
	I can take part effortlessly in any conversation or discussion and have a good familiarity with idiomatic expressions and colloquialisms. I can express myself fluently and convey finer shades of meaning precisely. If I do have a problem I can backtrack and restructure around the difficulty so smoothly that other people are hardly aware of it.

	
	Spoken production
	I can use simple phrases and sentences to describe where I live and people I know.
	I can use a series of phrases and sentences to describe in simple terms my family and other people, living conditions, my educational background and my present or most recent job.
	I can connect phrases in a simple way in order to describe experiences and events, my dreams, hopes and ambitions. I can briefly give reasons and explanations for opinions and plans. I can narrate a story or relate the plot of a book or film and describe my reactions.
	I can present clear, detailed descriptions on a wide range of subjects related to my field of interest. I can explain a viewpoint on a topical issue giving the advantages and disadvantages of various options.
	I can present clear, detailed descriptions of complex subjects integrating sub-themes, developing particular points and rounding off with an appropriate conclusion.
	I can present a clear, smoothly-flowing description or argument in a style appropriate to the context and with an effective logical structure which helps the recipient to notice and remember significant points.

	
	Writing
	I can write a short, simple postcard, for example sending holiday greetings. I can fill in forms with personal details, for example entering my name, nationality and address on a hotel registration form.
	I can write short, simple notes and messages. I can write a very simple personal letter, for example thanking someone for something.
	I can write simple connected text on topics which are familiar or of personal interest. I can write personal letters describing experiences and impressions.
	I can write clear, detailed text on a wide range of subjects related to my interests. I can write an essay or report, passing on information or giving reasons in support of or against a particular point of view. I can write letters highlighting the personal significance of events and experiences.
	I can express myself in clear, well-structured text, expressing points of view at some length. I can write about complex subjects in a letter, an essay or a report, underlining what I consider to be the salient issues. I can select a style appropriate to the reader in mind.
	I can write clear, smoothly-flowing text in an appropriate style. I can write complex letters, reports or articles which present a case with an effective logical structure which helps the recipient to notice and remember significant points. I can write summaries and reviews of professional or literary works.
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